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This is the second in a series of articles for business lawyers who use, or who want to use, tablets in their practice.  As discussed last month, a tablet is not a computer and should not be confused with one.  Also, all of the comments in this and future articles are overlain with concerns that must be considered by all attorneys regarding the applicability of CRPC Rule 1.6 – Confidentiality.  This was discussed last month, and will not, beyond this brief mention which will head all articles in the Tablet Tech Corner, be discussed again unless others have comments or developments occur.
PDF readers are among the most useful applications for a tablet.  Properly configured, a PDF reader application will store PDF documents in file folders similar to those in your computer’s directory structure for later retrieval and review.  PDF readers allow you to highlight and annotate documents and return them to your office for correction or review.
Generally we have found PDF readers to have two primary purposes.  We collect articles for later review.  In the past, we have had to copy articles and carry them around in our briefcase until we have time to read them.  After reading them, we have had to decide whether to put them in the trash can, an appropriate file, or to use them in a writing.  This has the benefit of having the articles with us at all times that our briefcase is with us, and serving as a constant reminder that there are things we want to read.  This also has the cost of paper, weight, and lost articles when that paper mysteriously disappears.
Now our assistant (who is in some cases ourself) scans the article in Adobe Acrobat (PDF) format and emails it to us.  We then open it in a PDF reader and store it in our “to be read” file.  We can then read it at our leisure, make notes and highlight important passages.  If it is found not to be useful, it is easy to delete.  If it is found to be useful, we can email it back, with all highlighting and notes, for storage on our computer filing system, or to be printed out and stored in paper.
The good news is that with these publicly available documents, there are no confidentiality issues because the articles do not include confidential client information – or if it does, the information is no longer confidential.  Of course, handwritten notes added to the articles may contain client confidential information and should be treated as such.
The other good use for a PDF reader goes back to the “old school” way of reviewing documents – handwriting comments on the document for review by others involved in the matter or for correction by the word processor (which may be ourself).  Traveling in Europe last spring, Herrick had an associate email him work in PDF format which he then was able to review, handwrite comments on, and email back for review and correction.  It worked very well.
For the iPad, there are a number of applications available that permit you to accomplish this.  They are varying degrees of ease of use.  Herrick uses Noterize and iAnnotate, and has reviewed PDF Reader but does not like it as much.  Elizabeth uses PDF Expert.  These and others are available at the iTunes store.
Of course, if you receive a non-PDF document and want to convert it into a PDF document for review and mark-up in your PDF reader, consider PDF Printer.  Formatting issues crop up where type size and other formatting magically changes, but it does easily create a PDF document from a word or excel document.  A word of caution though to those who are creating PDFs - always be aware of copyright law and make sure that the documents you are creating are not considered copyright infringement.
If you would like to comment on these articles or offer your own advice and suggestions, please email the Newsletter editor, Ed Naylor (ed.naylor@moyewhite.com) directly.
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